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	SWO-STC Meeting Minutes

Springboro Public Library

Saturday, January 16, 2010
10 am – Noon


	


Attendees

	Name
	Office

	Louise Tincher
	President

	Thea Teich
	Treasurer, Advisor, Programs

	Karen Rokich
	Secretary

	Judith Harper
	Newsletter Lead, Web Team

	Jean Fudge
	Membership


Discussion

Marge Roberts, presently not a current SWO-STC member, continues to handle Constant Contact announcements through the end of the year.  Our chapter is not participating in the TechFest February 2010 at Sinclair College in Dayton because we had no volunteers to organize our booth.

We need candidates for President and Vice President for the 2010-2011 calendar year.  If we do not have a president for next year, we’ll either dissolve or merge with another chapter.  We are exploring a merger with Central Ohio STC.  Chapter elections will be featured in an upcoming newsletter. Thea Teich suggested contacting Leadership Community Resource (LCR) Chair Al Hood for help with our chapter situation.  The LCR provides resources and assistance for STC leaders.
Thea is sending by certified mail a second installment of $6,500 to STC International due January 25, 2010.  Thea sent the first installment of $4,250 to STC International in late September 2009 to help relieve their financial crisis.  We have $2,700 in the Huntington checking account.  The $175 in the PayPal account will be transferred to the Huntington checking account.

Thea will compose a publicity piece for our March workshop.  Alan Houser, our guest speaker, will talk on “Planning and Implementing Minimalist Documentation”.  Cincinnati State’s Technical Writing Department is underwriting the $800 cost for the facility.  The fees were set at: Members - $55, Non-members -$95 and Students - $45. We need 30 participants to break even.  A box lunch, like Panera, will cost $8.95. We will give $1000 to honorary Alan Houser to cover speaking at the workshop and two nights of lodging.  Louise Tincher will solicit sponsors for refreshments and souvenirs.  Thea will advertise to area chapters.

Thea said that we gave three $25 gift cards to our previous monthly speakers (for Oct., Nov., and Dec.).  John Bryan may speak at our May meeting.  She will also ask Bob Dianette to hold a webinar entitled, “Setting Up Business In a Bad Economy”.

The October 2009 minutes were approved.

Karen Rokich , a judge for the all-Ohio Scholarship committee, said that the official launch of the scholarship is February 1, 2010.  Our chapter and the Northeast Ohio chapter are each contributing $500.

Karen will also be contacting area high school teachers to get their feedback on how we can contribute to their curriculum via a writing competition or community project for 2010-2011.

Sylvia Miller and Pam Ecker have been named Fellows in STC.  They will be recognized at our volunteer appreciation May meeting

Judy Harper and Louise Tincher will assist with the Webmaster duties.  Judy is developing a chapter Twitter page.

NEXT ADMINISTRATIVE COUNCIL MEETING:  TO BE DETERMINED.

Action Items

	
	Person Responsible
	Item
	Status

	
	Webmaster

	Maintaining website and continuing to develop additional pages, etc. for remainder of 2009.

Post meetings announcements.

Document website administration.
	Ongoing

	
	Louise Tincher
	Find additional volunteers and develop new chapter leaders.

Publicize chapter elections and business meeting.

Publicize March seminar and look for sponsors.

Interface with other Ohio chapters.

Update website (in the absence of a Webmaster).

Develop website Administrative page and post by-laws there.
	Ongoing

	
	All
	Provide stories for the newsletter on topics of interest to our members, such as:

· Benefits you get from STC membership

· Work-related tips and tricks

· New software and book reviews

· Programs from other organizations
	Ongoing

	
	Judy Harper

Thea Teich
	Develop Chapter Twitter Page
	Ongoing

	
	Thea Teich


	File chapter financial reports, as required.  Change over chapter bank account signature cards, as needed.  Remit additional funds to STC International as our CDs mature.
	Ongoing

	
	Sylvia Miller

Crystal Dunson-Watson
	Continue conducting Employer Outreach meetings.
	Ongoing

	
	Jean Fudge
	Download membership roster monthly.  Update member contact list on Constant Contact.  Keep membership brochures available for guests at meetings and the Employer Outreach Team.
	Ongoing

	
	Thea Teich, Arr Jay Radler
	Coordinate programs for September through May (topics, speakers, locations, dates, meals).  Provide announcements for website and Constant Contact.
	Ongoing

	
	Karen Harrington
	Collect and post job ads to Yahoo site.  Assist members and Employers, as requested.  Review and update chapter Employment pages and Yahoo site.
	Ongoing

	
	Karen Rokich
	Interview area high school teachers to understand their student interests.

Develop High School Writing Competition or community project.
	Ongoing
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